
Human Resources Advisor – Montréal
16-month maternity leave replacement

Created in 2008, Axium Infrastructure is an employee-owned independent fund manager dedicated to investing in core
infrastructure assets. With over 50 employees, the firm benefits from a group of professionals with extensive
infrastructure development and management backgrounds, and significant experience acquiring, developing, financing,
operating, and managing infrastructure assets. Axium’s investment strategy focuses on North American mid-market core
infrastructure assets with an active approach to operations and asset management. Its diversified portfolio of 120 high-
quality assets, generates stable and predictable cash flows within the energy, transportation, and social infrastructure
sectors.

Axium Infrastructure offers a dynamic, respectful, and collaboration oriented work environment in all of its offices
located in the core of the financial districts of Montreal, Toronto and New York. A full benefit package is offered to
permanent employees.

Under the responsibility of the Vice President, Finance, the Human Resources Advisor will assist the firm’s personnel in all their needs
and requirements related to human resources.
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PRIMARY RESPONSIBILITIES

• Manage the entire processes of staffing, compensation, performance management as well as health and wellness;
• Manage the application of the group insurance plan, the pension fund and other programs;
• Act as the employees’ contact person (over 60 employees) for all questions related to human resources (group insurance, 

pension fund, training, HR programs, etc.);
• Provide guidance, support and advice to the firm’s management team in order to orient them towards best practices in human 

resources management (staffing, work relations, performance management, etc.);
• Process the employees’ semi-monthly Canadian and American payrolls (Montréal, Toronto and New York), and review all 

expense reports;
• Contribute to the integration of a new HR software;
• Carry out different analysis in terms of requirements, developments, deployments, and optimization of strategies, processes, 

management tools, training, programs and policies, to ensure the sound management of human resources;
• Update and communicate the documentation related to programs and policies;
• Ensure compliance with human resources standards and legislations, including pay equity, Bill n°90, and more;
• Create any required administrative document (letters, budgets, hiring contracts, memos, reports, tables, etc.);
• Participate in organizational development, recognition events, and various special projects.

PROFESSIONAL REQUIREMENTS

• Hold an undergraduate degree in human resources management, in business administration or a related area;
• Be a member of the Ordre des conseillers en ressources humaines agréés (CRHA) ;
• Have 3 years of experience as a human resources management generalist.

KNOWLEDGE & SKILLS

• Human approach with a focus on customer service and team work;
• Communication skills and ability to work with a wide variety of stakeholders ;
• Strong capacities in change management;
• Excellent skills in planning and organization, as well as in managing time and priorities;
• Excellent skills in analysis and problem solving;
• Great rigour and discretion;
• Initiative, resourcefulness, versatility and dynamism; 
• Good computer skills and full knowledge of MS Office and Adobe Acrobat;
• Experience in a multi-site company;
• Bilingual (French / English) oral and written.


